JL015KHOCTHOM perjiaMeHT

crapuiero rocyiapCcTB€HHOr0 HajJoroBoro HHCII€eKTopa oraeJja I/ICTpeﬁoBaHI/IH AOKYMCHTOB

Me:xpaiionHoii Mucneknnn ®eepanbHoil HAJ0roBoi cay:xk0bl Ne 51 no r. Mockse
(HaHMeHOBaHHE TOJDKHOCTH, CTpyKTypHOro noapasaenenuss MUOHC Poccun Ne 51 o r. Mockse)

I. O0mue moJ1o:xeHus

1. TomxkHOCTh (penepalbHOM rocy1apCcTBEHHON I'pa)/JIaHCKOW CIIyKObI (Haniee - rpakJaHcKas
ciyx0a) crapiero rocyJJapcTBeHHOTO HaJOTOBOI'O HHCIIEKTOpA OT/Iea UCTPeOOBaHMs JOKYMEHTOB
(manee - otaen) Mexpanionnoit Mucniekiun denepanpHoi HamoroBou ciryx0sl Ne 51 mo r. Mockse
(anee — crapumnii TOCy1apCTBEHHbBIN HAJIOTOBbII MHCIIEKTOP OT/IEN1a) OTHOCUTCS K CTapllel IpyIie
JIOJDKHOCTEH TPa)KIaHCKOM CITYObI KATETOPHH ' CIICIIHAIIACTHI

Perucrparnmonnsiit Homep (ko) nomxaocty — 11-3-4-095.

2. OGnacte npodeccCHOHATBHOU CIYKEOHON NEesATENbHOCTH CTapllero rocyAapCTBEHHOTO
HAJIOTOBOTO HHCIEKTOpa OT/AeNa: OCYHIECTBICHHE HAJIOrOBOTO KOHTPOJIA TPH HUCTPeOOBaHHU
JIOKYMEHTOB M MHBIX MEPOIPHUATHIA HAJTOTOBOT'O KOHTPOJIA.

3. Bun mnpodeccrnoHanbHOM CITyKEOHOW JEATEIBHOCTH CTapIiero TOCyJapCTBEHHOTO
HAJIOrOBOT'O MHCIIEKTOpA OTAeNa: OCYIIECTBICHIE HAIOTOBOTO KOHTPOJIS.

4. Ha3znaueHue Ha JIOJDKHOCTh U OCBOOOKJCHHE OT JIOJDKHOCTH CTapIIero rocyIapCTBEHHOTO
HAJIOTOBOTO HHCIIEKTOpa OTAena ocymecTBiusiercs HauanmpHukom MexpaiionHoi WHcnekiuu
denepanbHOil HaTOroBoi ciry)0bt Ne 51 1o r. Mockse (nanee — Hcnekims).

5. Crapmmmii rocyZapCTBEHHBIM HAJOTOBBIH HWHCHEKTOpP OTHAEJIa HEMOCPEICTBEHHO
NOTYMHSCTCS HAYaJbHHUKY OTAeNa, (PYHKIMOHAIBHO - 3aMECTHUTENIO HavajJbHHKA OTAENa IO
COOTBETCTBYIOIIMM HAIPABICHUSAM JESITEIbHOCTH.

II. KpanupukannoHHbie TpeOOBaHUSA /ISl 3aMelIeHUs T0JIKHOCTH TPAKAAHCKOMN CIIyKObI

6. [l 3amMenieHns T0JKHOCTH CTapIlero rocyJapCTBEHHOI'O HAJIOTOBOI'O MHCIEKTOpa OTAesa
YCTaHABJIHMBAIOTCS CIEAYIOMNE TPEOOBAHMUS.

6.1. Hanmuuue BeIciero oOpa3oBaHusl.

6.2. Kpammm¢ukarmonnsie TpeOOBaHUS K CTaXy TOCYJapCTBEHHON TPayKTaHCKOW CITY>KOBI MITH

CTa)Ky pabOThI 1O CHIENHMATFHOCTU HE TMPEIbSIBISIFOTCS.

6.3. Hannune Ga3zoBbix 3HaHui: Bkirodas 3HaHwe Konctutyuum Poccuiickoit @enepammu,
denepanbHbBIX KOHCTUTYLIMOHHBIX 3aKOHOB, (enepalbHbIX 3aKOHOB; yka3zoB IIpesmzaenra
Poccuiickoit  ®enepaunn, mnocraHoBieHud IIpaBurensctBa Poccuiickoir @Penepanuu, HHBIX
HOPMATHBHBIX TMPABOBBIX AKTOB MPUMEHUTEIHLHO K HWCIOJHEHHUIO JIOJDKHOCTHBIX OOS3aHHOCTEH;
MIPABOBBIX OCHOB MPOXOXKICHHS (eaepatbHOW TOCYAapCTBEHHOW TPpakIaHCKOW CIyXObI; MpaBHII
JIEJIOBOTO ATHKETa, MOpsiiKa paboThl ¢ OoOpalleHUsIMUA Tpak/iaH; MpaBUJI M HOPM OXpaHbl TPy.a,
TEXHUKU OE30MAaCHOCTH W TMPOTHBOIOXKAPHOW 3aIlIUTHI; CIYyXeOHOro pacnopsaka HMHcnekiuwy,
nopsiika paboThl CO CIy)KeOHOW MH(pOpMaNMel, mopsiKka padoThl C MEPCOHATBHBIMA JAHHBIMHU H
KOH(UICHIMANBHOW WHGOpMaIlMel; HWHCTPYKIMH IO JEJIONPOU3BOACTBY; BO3MOXKHOCTH H
OCOOEHHOCTH TPUMEHEHHS COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHUKAITHOHHBIX TEXHOJOTHH B
rOCYJapCTBEHHBIX OpraHax, BKIJIOYas MCIOJb30BaHUE BO3MOXHOCTEM MEXBEIOMCTBEHHOTO
JIOKYMEHTOO0O0pOTa; OOIIMX BOMPOCOB B 0OMacTH obecreueHuss HH(POpMAIMOHHOW O€30MacHOCTH;
3HaHMST B o001acTd WHGPOPMAIMOHHO-KOMMYHUKAIIMOHHBIX  TEXHOJIOTHI: 3HaHHUE OCHOB
nHpOpMAITMOHHOW 0E€30MacHOCTH M 3allUThl WH(OpPMalUM;, 3HAHWE OCHOBHBIX TIOJIOKCHHI
3aKOHOJATENFCTBA O TEPCOHANBHBIX MaHHBIX, 3HAHHE OOIUX MPHHIMIOB (YHKIIMOHUPOBAHUS
CHCTEMBI JJIEKTPOHHOTO JOKYMEHTOOOOPOTa; 3HAHWE OCHOBHBIX IMOJIOKEHUW 3aKOHO/IATEIHCTBA 00
ANIEKTPOHHOW TMOJNUCH; 3HAHUA 1O NPUMEHEHHUIO MEePCOHAIBHOTO KOMIIBIOTEPA; JAOKHOCTHOIO
periiaMeHrTa.



6.4. Hannuue npodeccnoHanbHBIX 3HAHHN:

6.4.1. B cdepe 3akonomarensctBa Poccuiickoit deneparyu:

Hanorogsrit kogekc Poccuiickoit denepanuy;

3akon Poccuiickoit ®@epeparuu ot 21 mapra 1991 r. Ne 943-1 «O HamOroOBBIX OpraHax
Poccuiickoit denepanuny;

@enepanbhblil 3akoH 0T 27 utons 2004 r. Ne 79-®3 «O rocynapcTBEHHON TIpaKIaHCKOU
ciyx6e Poccuiickoit Denepanmmy;

®enepanbHblif 3akoH OT 25 nexadps 2008 1. Ne 273-D3 «O npoTHBOACHCTBUU KOPPYIILIUN;

®enepanpublii 3akoH oT 08 aBrycra 2001 r. Ne 129-®3 «O rocymapCcTBEHHOW PErHCTpaluu
IOPUAMYECKUX JIML U MHIUBUYalIbHBIX IPEANIPUHUMATEIICH»;

@enepanbublii 3ak0H oT 2 Mas 2005 r. Ne 59-03 «O mopsiake paccMOTpeHHs oOpalieHui
rpaxnaan Poccuiickoii denepannn;

@enepanbublii 3akoH oT 27 uronsg 2010 r. Ne 210-®3 «O0 opranu3anuu mpeaoCTaBICHUS
rOCYapCTBEHHBIX M MyHULIUIIAJIIBHBIX YCIYT»;

@enepanbHblii 3akoH Poccuiickoit ®epepanuu ot 27 wutons 2006 r. Ne 152-®d3 «O
NIEPCOHAIBHBIX JaHHBIX;

Vka3 Ilpesunmenta Poccuiickoit ®enepanmu or 7 mas 2012r1. Ne 601 “O06 OCHOBHBIX
HaIPABJICHUAX COBEPLICHCTBOBAHMS CUCTEMBI FOCYIAPCTBEHHOTO YIIPABICHUS ;

[Tocranosnenwne [IpaBurenscrBa Poccuiickoit @eneparuu ot 30 centsops 2004 . Ne 506 «O6
yrBepxacHun [lonoxenus o @enepanbHO HAJTOTOBOH CiTyk0ey;

[Toctanosnenue IlpaButenscrBa Poccuiickoit deneparuu ot 16 aBrycra 2012 r. Ne 840 «O
HOpsi/IKE MOJIaud M pacCMOTpEeHMsl kajlo0 Ha peleHus u jnedctBus (OesneiicTBue) (enepanbHbIX
OpPraHOB HCIOJHHUTEIBHON BIACTH W HMX JOJDKHOCTHBIX JIMIL, (elepaitbHBIX TOCYAapCTBEHHBIX
CIy’)KalllUX, JOJDKHOCTHBIX JIMII TOCYAApCTBEHHBIX BHEOIOKeTHbIX (GoHI0B Poccuiickoit
Qenepanyy, a TakXKe TOCYAAPCTBEHHOW KOpIIOpAalMM IO aTOMHOM sHeprun «Pocatom» u ee
JOJKHOCTHBIX JIAL»;

[Tpuka3 Munduna Poccum ot 2 wumrons 2012r. Ne 99H «AIMUHHCTPATUBHBIA pErjamMeHT
®denepanbHOI HATOTOBOM CITYKOBI IO MPEAOCTABICHHUIO TOCYIAPCTBEHHON YCIIyTH MO OeCIyIaTHOMY
MH(OPMUPOBAHUIO (B TOM YHCJIE B MUCHbMEHHOM (OpME) HANOrOIIATEIbIIMKOB, IUIATEIbIINKOB
cOOpOB M HAJIOTOBBIX areHTOB O JAEHCTBYIOUIMX Hajorax M cOopax, 3aKOHOAATENbCTBE O HAJIOrax u
cOopax U IPUHATHIX B COOTBETCTBUM C HUM HOPMAaTUBHBIX IIPABOBBIX aKTaX, MOPSAIKE UCUNUCICHUS U
yIJIaThl HAJIOTOB U COOpOB, MpaBax M 00A3aHHOCTSIX HAJOTOIIATENbIINKOB, MIATEIbIIUKOB COOPOB
Y HaJIOTOBBIX areHTOB, MOJIHOMOYHSX HAJOrOBBIX OPraHOB M MX JOJDKHOCTHBIX JIMII, @ TAaKKe IO
IpUeMy HaJIOTOBBIX JieKJIapaluil (pacyeToB)y.

[Ipukaz ®HC Poccum ot 13 depans 2013 1. Ne MMB-7-9/78 @ «OO0 yTBepxaeHUN
KOHIICTIUM PA3BUTHUS JIOCY/€OHOTO ypEeryJupoBaHHs HAJIOTOBBIX CIIOPOB B CHUCTEME HAJOTOBBIX
opranoB Poccuiickoit ®eneparuu Ha 2012-2018 roasn».

Konekc Poccuiickoit denepannun 06 aAMUHUCTPATUBHBIX NMpaBoHapymeHusx oT 30 nexadps
2001 r. Ne 195-@3

Crapmnii  rocyJapCTBEHHBI HAJOTOBBIM HHCHEKTOp OTHA€Na JOJDKEH 3HaTb HHBIE
HOPMAaTHBHBIE MPABOBBIE AKTHI U CIIY)KEOHBIE TOKYMEHTHI, PETYIHPYIOIIHNE BOMPOCHI, CBSI3aHHBIE C
00J1aCThIO ¥ BUJIOM €r0 Npo(heCcCHOHAIIBHOM CITy>KeOHOH e TeIbHOCTH.

6.4.2. nsle npodeccruoHaIbHbIC 3HAHUS:

OCHOBBI FOPUCIIPYACHIIMHA U 9KOHOMUKH,

OCHOBBI HAJIOT000JIOKEHUS;

OCHOBBI (PMHAHCOBBIX U KPEIUTHBIX OTHOLICHUH;

oO01I1e MOJI0KEHHSI 0 HAIOTOBOM KOHTPOJIE;

NPUHIUIB (POPMHUPOBAHUS HAJIOrOBOH cucteMbl Poccuiickoit denepanuu;

OCHOBBI HaJIOTOBOT'O KOHTPOJIS, MOPSJIOK MPOBEACHHSI MEPOTIPUSATHI HAJIOTOBOT'O KOHTPOJIS;

IIPUHLIMIIBI HAJIOTOBOT'O aIMUHUCTPUPOBAHMSI;

MOPSAZIOK M CPOKH PaCCMOTPEHHS MaTepHaJIOB HAJIOTOBBIX TPOBEPOK;



(dhopMBI B METONIBI PabOTHI CO CPEACTBAMH MAacCOBOW MHGOpMAINHU, OOpaIieHUsIMHA TPaXxaaH,
IPaBUJI JEJIOBOTO 3TUKETA;

MpaBWJIa U HOPMBI OXpaHbl TPY1a, TEXHUKHU O0€30MaCHOCTH U MPOTHUBOMOKAPHOMN 3aIUTHI;

cimyxebHoro pacnopsaka Mucnekuu;

MOPSIIOK pabOTHI CO CITy)KeOHON MH(pOpMaIHeii;

0a30BbIil ypOBEHb B 00J1aCTH HH(POPMAIIMOHHO-KOMMYHHUKATUBHBIX TEXHOJIOTHIA:

3HAaHHE alNapaTHOrO U MPOrPaMMHOTO O0ECTIeUeHUs;

BO3MOXKHOCTEH W  OCOOEHHOCTEH NPUMEHEHHS COBPEMEHHBIX HMH()OPMAIMOHHO -
KOMMYHHKAIIIOHHBIX TEXHOJOTUH B TOCYJAapCTBEHHBIX OpraHax, BKJIIOYasi HCIIOJIb30BaHUE
BO3MOXKHOCTEH MEKBEJOMCTBEHHOTO IOKYMEHTO000POTA;

o01ue Bompock! B 00sacTi obecneueHust nHGOpMaIMOHHON 06€301acHOCTH.

6.5. Hannuue QpyHKIIMOHAIBHBIX 3HAHUM:

OCHOBBI HAJIOTOBOT'O KOHTPOJISI, MTOPSIIOK MIPOBEICHUS KOHTPOJIBHBIX MEPOIPHUSITHI.

HOPSIOK U CPOKH PACCMOTPEHHS MaTEPHAIIOB HAJIOTOBBIX IIPOBEPOK.

OCHOBBI HaJIOTOBOTO KOHTPOJIS, TIOPSIIOK MPOBEICHHUS] KOHTPOJIBHBIX MEPOTIPUSITHIA;

HOPSIOK U CPOKH PACCMOTPEHHSI MaTEPHAIIOB HAIOTOBBIX MPOBEPOK;

MOPSIIOK UCTpeOOBaHUS TOKYMEHTOB (MH(OpMaLUN);

IIPOLIEyPA OPraHU3ALUH IIPOBEPKU: IIOPSAIOK, dTAIlbl, HHCTPYMEHTHI IIPOBEACHNS;

6.6. Hanmune 6a30BBIX YMEHUI:

YMEHHE MBICIUTh CHUCTEMHO (CTpaTeTM4ecku); YMEHHE IUIaHUPOBATh, PAlMOHAIBHO
UCTIOJIB30BaTh CIIY’)KEOHOE BpeMsi W JOCTHUTaTh pE3ysbTaTa; KOMMYHHKATHBHBIE CIIOCOOHOCTH;
YMEHHE YIPAaBIATh W3MEHEHUSMHU;, YMEHHs B o001acTd UHGOPMAIHMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH, YMEHUS 110 IPUMEHEHHUIO IEPCOHATBHOTO KOMITBIOTEPA.

6.7. Hannuue npodeccnoHanbHbIX YMEHUN

nporeaypa ucTpeOoBaHus JOKYMEHTOB (MH(pOpMAIIHN);

NpakTHKa TPUMEHEHUs 3aKOHoIarenbcTBa Poccuiickoit @Denepanmu o Hamorax u cOopax
HpeIoCTaBlIeHUE HHPOPMAIIMH, PA3bsICHEHHI U CBEICHNUN;

paccMOTpEHHUE 3aMPOCOB;

MOPSIIOK IPUBIICUCHHS] K OTBETCTBEHHOCTH 32 HApYIICHHE HAJIOrOBOT'O 3aKOHOIATEIbCTBA

OCYILIECTBICHUE MEPOIPHATHI HAIOTOBOTO KOHTPOJISL.

aQHAJIMTUYECKON OIIEHKH B Tpolecce BBIPAOOTKM M MPUHATHS PELICHUH, MPOrHO3UPOBAHMS
MMOCJICJICTBHI CBOMX JACUCTBHM;

B3aMMOJICHCTBHS C TOCYIapCTBEHHBIMH OpraHaMU M OpraHU3aLMsAMM, BEICHUS JIEIOBBIX
NIEPErOBOPOB, MYOJIIMYHOTO BBICTYIUICHHS, COCTABJICHUS JIEJIOBOTO MTUChMA;

MOJITOTOBKM HPOEKTOB HOPMATHUBHBIX IPABOBBIX AaKTOB, CIY)XEOHBIX JOKYMEHTOB, cOopa,
CHCTEMAaTH3allu{, HWCIOIb30BAHUS aKTyaJdbHOH WHQPOpPMANWK, TNPUMEHEHHs KOMITBIOTEPHOH W
JIpPYro OPITEXHUKHU.

HaBpiku 0a30BOro ypoBHS B 00JacTH WH(POPMANMOHHO-KOMMYHUKATHBHBIX TEXHOJIOTHIA;
paboThl: ¢ BHYTPEHHMMH M TNepUPEpUIHBIMH YCTPOHCTBAMU KOMIIBIOTEpA, HH(GOPMAIMOHHO-
KOMMYHHKAIIHOHHBIMH CETSMHU (B TOM 4YHCIIE C ceThio MHTEpHET), B ONEpallMOHHOW CHUCTEME, B
TEKCTOBOM PEIAKTOpPE, C AJIEKTPOHHBIMHU TaOIHIIaMu, ¢ 6a3aMM JaHHBIX; YIIPABJIECHUS IEKTPOHHON
MOYTOH; TIOATOTOBKM TIPE3EHTANNH, WCIOJIb30BAHUS TpaPUUECKUX OOBEKTOB B DJIEKTPOHHBIX
JOKYMEHTaX.

6.8. Hammune GpyHKIIMOHAIBHBIX YMEHUI:

HaBBIKM PabOThI ¢ Pa3sHBIMH HWCTOYHMKAMU MH(POpPMALUU (BKJIIOYAsl pAaCIIUPEHHBIA TMOUCK B
cet VIHTepHeT); HaBbIKM PabOTHI ¢ OOJbIIUM 00BEMOM HH(GOpPMALUHU, CIOCOOHOCTH OBICTPO
NEPEKII0YaThCs C aHalM3a OJHOIO0 MaTrepuaja Ha Jpyroil; HaBbIK aHalu3a MHOXECTBA
B3aUMO/ICHCTBYIOMNX (PAaKTOPOB, OCHOBHIBASCH HA HETTOJIHOW W/HITH IIPOTUBOPEUYNBOM WH(POPMAIIHH;
YMEHUE ONpeIeNuTh MpoOJieMbl M BO3MOXKHBIE NPUYMHBI HMX BO3HUKHOBEHMS; MOJATOTOBKA
AHATUTHYECKUX, HWH()OPMAIIMOHHBIX W JAPYIHX MAaTepHajoB; yMEHHE IPOCTO M JIOXOIIHBO
OOBSICHATH CIIOKHBIE TEMBI, CIIOCOOHOCTh pa3bSICHATH CIIOKHBIE BONPOCHI MEHEE OIBITHOMY



TpaXXAAaHCKOMY CIyXallleMy; YMEHHE ACIUTHCS C KOJUIETaMU OIBITOM, 3HAaHUSMU U 3(PPEKTUBHBIMU
MPAKTUKAMU B TIPOIIECCE BHITIOTHEHUS padoT

II1. lo:xkHOCTHBIE 00SI3AHHOCTH, PABA U OTBETCTBEHHOCThH

7. OcHOBHBIE TIpaBa U OOS3aHHOCTH CTAPIIEro I'OCYAApCTBEHHOTO HAJOTOBOTO HHCIIEKTOpA
OTJena, a TaKKe 3alpeTbl M TpeOOBaHMs, CBA3AHHBIE C TPaXIAHCKOW ciyxO00#, KOTOpbIe
YCTAHOBJICHBI B €r0 OTHOIICHUH, MPEAYCMOTPEHBI cTaThaMu 14, 15, 17, 18 ®dexnepanbHOro 3akoHa
ot 27.07.2004 N 79-®3 "O rocymapCTBEHHOW TpakaaHCKOW ciyxOe Poccuiickori denepanmn"
(manee — denepalbHBIN 3aKOH ).

8. B memsx peanmzanmuu 3amad ¥ (QYHKIHUA, BO3JIOXKEHHBIX Ha OTIEN HCTpeOOBaHUS
JOKYMEHTOB, CTapLIMi rOCYJapCTBEHHbII HAJIOrOBbI MHCIIEKTOP OT/ela 00sI3aH:

- B cootBercTBHU €O cT.93.1 HK P® ucnonusate nopydenus 00 uctpeGoBaHHH TOKYMEHTOB
(uH(popMalMKM) O HaJOroIUIATeNbIIMKE, IUIATeNbUIMKE COOpOB M HAJIOrOBOM areHTe WIn
UHPOpPMALIMK O KOHKPETHBIX CIENIKaX B YCTAHOBIICHHBIE CPOKH; NpEACTaBlIeHHEe HH(OpMAIHH,
UMeEIOILEICs B HAJIOTOBOM OpraHe, 0 3alpocaM HaJlOrOBbIX OpPraHoB.

- (hopMupoBaTh, C MOCIEAYIOIUM BPYUEHUEM WM HampasieHueM Jlumy (ero 3akOHHOMY WU

YIIOTHOMOYEHHOMY MPEJCTaBUTENI0), TPeOOBaHUS 0 NPEIOCTaBICHUH JTOKYMEHTOB
(uadopmaryn).

- (opmMHpOBaTE M HANPaBIATH PE3YJNbTAThl HCTPEOOBaHMS TOKYMEHTOB (MH(OpMAINH) Y
KOHTpareHTa MIPOBEPSIEMOTO HAJIOTOTUIATEINBIINKA. CaepsTh IPEOCTaBICHHBIC

HaJIOroIIaTeNbIIMKAMH IOKYMEHTOB.

- y4acTBOBaTb BO B3aUMOJEHCTBUU C INPABOOXPAHUTEIbHBIMM OpraHaMd UM HHBIMHU
KOHTPOJIMPYIOIIUMH OpPraHaMy 0 IPEeIMETY ACSITEIbHOCTU OTAENA.

- OCYILECTBIIATH IPOM3BOJACTBA II0 JAEIY O HApyWIEHUWH 3aKOHOJATEIbCTBA O HAJIOrax M
cOopax B cllyyae HE TMPEIOCTABICHHUS KOHTPAre€HTOM JOKYMEHTOB, OTHOCSILIUXCS K
JIESATEIIBHOCTH  IIPOBEPSIEMOr0  HAJOTOILIATEIbIIMKA C  OJHOBPEMEHHBIM  IIPUBJICYCHHEM
JIOJKHOCTHOTO JIUIa OpraHu3aiuy K aJIMUHUCTPATUBHON OTBETCTBEHHOCTH.

- COCTaBJICHHE MpPOTOKOJIa 00 aIMUHUCTPATUBHOM IPAaBOHAPYIIEHWU U Iepefadya €ro B
IpaBoOBOi oTAen MHCIIekuy B cilydae He PEJOCTABICHHS B YCTAHOBIICHHBIN 3aKOHOIATEIbCTBOM O
Hajorax U cOopax cpok, MO0 OTKa3 OT MPEAOCTaBICHUS B HAJOTOBbIE OPraHbl, O)OPMIIEHHBIX B
YCTAHOBJICHHOM TOPSIIKE JOKYMEHTOB U (UJIM) UHBIX CBEJICHHUM, HEOOXOAUMBIX /ISl OCYLIECTBICHUS
HaJIOTOBOTO KOHTPOJIS, a TaKXe IpEeAOCTaBICHUE TaKUX CBEJACHUH B HENOJHOM 00beMe WIH
UCKa)KCHHOM BHJIE.

-y4acCTHE B PACCMOTPEHUHN MAaTEPHUAIIOB IIPOBEPOK U IPEICTABICHHBIX HAIOIOILIATEIbITUKAMHA
BO3pDaXEHUH, C ydyacTHEM I[IPaBOBOrOo OTAeda MO akrtaM o0 oOHapyXeHuu (aKToB,
CBUJICTEIBCTBYIOIIMX O MpeaycMOTpeHHbIX HamoroBeim koaexkcoMm Poccuiickoit ®enepannu
HaJIOTOBBIX IIPaBOHAPYLICHUX (3a UCKIIFOYECHUEM HaJIOTOBBIX [IpaBOHAPYILICHU,
IpelyCMOTPEHHBIX cTaThsiMu 120, 122, 123);

[IpuBneyeHne HaIOTOIIATENBIIUKOB K HAJIIOTOBOM OTBETCTBEHHOCTH, IIPEAYCMOTPEHHOU
cratbeil 129.1 m n. 2 cr. 126 HamoroBoro xonekca Poccuiickoit denepanuu, B ciiyyae OTKaza
HAJIOTOIJIATEIIBIIMKOB OT TPEAOCTABICHUS 3allpalllMBAEMbIX JOKYMEHTOB (MH(QOpPMAaLUU) WIH
HEIPEACTABICHUE UX B YCTAHOBJIICHHBIE CPOKH

- OCYIIECTBJICHHE Tepelayd B MPaBOBOW OTAEN MaTrepuajoB M AKTOB 00 OOHapy:KeHUH
GakToOB, CBHUAETEILCTBYIOIIMX O MpeaycMOTpeHHbIX HamoroBeiM kojekcom Poccuiickoit
@enepallil HAJIOTOBBIX IPAaBOHAPYIIEHUAX (3a HMCKIOYEHHEM HAJIOTOBBIX IIPABOHAPYIIEHUH,
MpeyCMOTPEeHHbIX cTaThsiMu 120, 122, 123) nns obecrneueHus NPOM3BOACTBA IO JejlaM O
HAJIOTOBBIX [TPaBOHAPYLIEHUSX;

- y4acTue B paCCMOTPEHUM MAaTEPHAIIOB ITPOBEPOK U MPEICTABICHHBIX HAIOTOIIATEIbIIMKAMU
BO3PaXEHUH, C ydyaCTHEM IMIPaBOBOro OTAelda MO akraM o0 oOHapyXeHuH (aKToB,
CBUJICTEIBCTBYIOIIMX O MpeaycMOTpeHHbIX HamoroBeim koaexkcom Poccuiickoit ®enepannu
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HaJIOTOBBIX IIPaBOHAPYLICHUAX (3@ MCKIIIOYEHHEM  HaJOrOBBIX IIPaBOHAPYIIECHUH,
npeayCcMOTpeHHBIX cTathsimu 120, 122, 123);

- MOJITOTABJIMBATh OTBETHl HA MHCHhbMEHHBIE 3aIIPOCH HAJIOTOIUIATEIBIIMKOB MO BOIPOCAM,
BXO/ISAIIMM B KOMIICTCHIHIO OT/ENA.

- MOATOTaBIMBATh WH(GOPMALMOHHBIE MaTEpUalbl, JJIS HadyalbHUKA OTNENa U PYKOBOJCTBA
MHCIIEKINH, 110 BOIIPOCaM, HAXOSIIMMCS B KOMIICTCHIINH OT/eNa.

- OCYHIECTBIISITh PACCMOTPEHHE MHUCEM, XKaJlIo0 M 3asgBICHHUHA IO BOIMPOCAM, BXOISIINM B
KOMIIETEHIIUIO OT/eIa.

- MPOU3BOJUTH CBOCBPEMEHHBIN BBOJ HH(OpMALMM TI0 BOIMPOCAM JESATEIFHOCTH OT/AENA B
UH(OPMAIIMOHHBIN pecypc.

- UCTIONHATH ¥ (POPMHUPOBATH OTBETHI HA 3alIPOCHI  HAJIOTOBBIX OPraHOB O IPEJOCTAaBICHUU
uHPOpPMALMK O HAJIOTOTIATEIbIINKAX.

- IPOM3BOJNTH B YCTAHOBIEHHOM IOPSIKE JIEIONPOU3BOJICTBA, XPAHEHNE U Cllady B apXUB
JOKYMEHTOB OT/IeJIa.

B HEoOXoauMBbIX CilydasX BBIIIOJIHAET OT/AEJIbHBbIE MOPYUYEHMs] HAauaJbHUKA OT/AENAa B paMKax
byHKIMH, yTBEpKICHHBIX MosIokeHneM 06 Otaerne.

- obecrieueHre COXPaHHOCTH CIYKeOHOTO yI0OCTOBEPEHHS,

- BBITIOJTHEHUE MHBIX NTOPYUYEHUH PYKOBOJICTBA B COOTBETCTBUU C MOJOKEHUEM 00 OTAEE.

9. B mensx WCHONHEHUS BO3JIOKEHHBIX JOJDKHOCTHBIX O00sI3aHHOCTEH — cTapliuit
rOCyJapCTBEHHBIN HAJIOIOBBIA MHCIIEKTOP OT/IEJIa UMEET IIPaBo Ha:

1) obGecrnieueHne HaaAIEKANIMX OPraHU3AUOHHO-TEXHUYECKUX YCIOBHM, HEOOXOAMMBIX ISt
WCIIOJTHEHUS TIOJDKHOCTHBIX 00S13aHHOCTEH;

2) 03HAKOMJIEHHUE C JOKHOCTHBIM PETJIaMEHTOM U MHBIMH JOKYMEHTaMHU, OIPENEISIOIINMU
€ro mpasa 1 0053aHHOCTH T10 3aMel[aeMOi JOHKHOCTH TPaKIaHCKON CITYKObI, KPUTEPUSIMU OLICHKH
3(pPEKTUBHOCTH HCHOIHEHUS JOJDKHOCTHBIX OOS3aHHOCTEH, MOKa3aTeIsIMH Pe3yIbTaTUBHOCTH
npodecCHOHATIBHOM CITyKEOHOM JAesITeIbHOCTH U YCIOBUAMM JOKHOCTHOTO POCTA;

3) oTImpIX,  OOecreuMBacMblii  YCTAHOBICHHEM  HOPMAlIbHOM  MPOIOKUTEIBHOCTH
CIIy’)KeOHOTO BpPEMEHH, MPEJOCTaBIECHUEM BBIXOIHBIX JHEH W HepaOOUYMX IMpa3AHUYHBIX JTHEH, a
TaK)Ke €KEroIHbIX OIJIAYMBAEMbIX OCHOBHOI'O U JIONIOJHUTENBHBIX OTITYCKOB;

4) omary Tpyda W JpYTHeE BBIIUIATHI B COOTBETCTBUU ¢ DenepalbHBIM 3aKOHOM, HHBIMU
HOPMaTUBHBIMM ITPaBOBBIMU akTaMu Poccuiickoit denepannu u co CayKeOHbIM KOHTPAKTOM;

5) nony4yeHue B yCTAHOBJICHHOM MOpsiiKe MH(GOpPMALUK U MaTepHajIoB, HEOOXOAUMBIX IS
UCIIOJTHEHUSI  JIOJDKHOCTHBIX — OOSI3aHHOCTEHM, a TakkKe Ha BHECEHHE NPEIOKEHUH O
COBEPUICHCTBOBAHUH JEATENBHOCTH MHCIIEKINy;

6) JOCTyNl B YCTaHOBJIEHHOM IMOPSIKE K CBEACHUSM, COCTABISIOLIMM TOCYJapCTBEHHYIO
TaillHy, €ClIM HCIHOJHEHHE OJDKHOCTHBIX OOsS3aHHOCTEH CBA3aHO C HCIHOJb30BAHMEM TaKHUX
CBEJICHUIA;

7) AOCTYI B YCTaHOBJIEHHOM IOPSKE B CBSA3U C UCHIOIHEHUEM JIOJDKHOCTHBIX 0053aHHOCTEH
B IOCY/IapCTBEHHbIE OpraHbl, OPraHbl MECTHOI'O CaMOYIIpaBJIeHUs, OOLIECTBEHHbIE OOBEIMHEHUS U
WHBIE OpraHU3allnu;

8) oO3HaKOMJIEHHE C OT3BIBAMH O €ro Npo(EeCCHOHATBLHON CIy)KEOHON ACSITEIHPHOCTH H
JPYTMMH JOKYMEHTaMH 1O BHECEHMS UX B €0 JMYHOE JIEJI0, MaTepUaiaMH JIUYHOIO Jieja, a TaKkKe
Ha MpHOOIIEHHE K JIMYHOMY JIely €ro HUCbMEHHBIX OOBSCHEHHM U JPYruxX JAOKYMEHTOB M
MaTepHasos;

9) 3ammTy CBeEHU O TPAKITAHCKOM CITYXKaIlleM;

10) 1OJKHOCTHOM POCT Ha KOHKYPCHOM OCHOBE;

11) npodeccuonaabHOE pa3BUTHE B IMOPSIKE, YCTAaHOBICHHOM DenepaibHBIM 3aKOHOM MU
apyrumu enepanbHBIMA 3aKOHAMU,

12) uneHcTBO B Ipo(heCCHOHATIEHOM COHO3€E;
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13) paccmoTpeHre UHIUBUIYAIbHBIX CIY>KEOHBIX CIIOPOB B COOTBETCTBUU ¢ DenepabHbIM
3aKOHOM U JIPYTUMHU (eiepaTbHbIMU 3aKOHAMU;

14) mpoBeneHHE 10 €ro 3asIBJICHUIO CITY>KeOHOM IPOBEPKH,

15) 3ammTy CBOMX MpaB W 3aKOHHBIX WHTEPECOB Ha TPAXKIAHCKON ciyxOe, BKIIOYAs
00>aJloBaHUE B CyJe UX HapYyILICHUS;

16) MenuIMHCKOE CTpaxoBaHUE B COOTBETCTBUU ¢ DenepanbHbIM 3aKOHOM | (eaeparbHbIM
3aKOHOM O MEJUIIMHCKOM CTPaXxOBAHUM I'OCYJIapCTBEHHBIX cilykamux Pocculickoin @enepanuu;

17) rocynapcTBEHHYIO 3allUTy CBOMX KM3HHU U 37J0POBbsl, ’KU3HU U 3/I0POBbS UIEHOB CBOEH
CEMbH, a TAK)K€ MIPUHAIJICKALIETO EMY UMYIIECTBA;

18) rocynapcTBeHHOE IEHCHOHHOE 00eCIieYeHre B COOTBETCTBUU C (peiepalibHbIM 3aKOHOM;

19) BbINOJIHEHHE WHOHM OIUIaYMBaeMOW pPabOThl, C NPEABAPUTEIBHBIM YBEIOMJICHUEM
MIPEJICTaBUTEIISI HAHUMATEJIS, €CJIA ATO HE TOBJICUET 32 cO00I KOH(IUKT UHTEPECOB,;

20) nprHUMATh PEIICHHUS B COOTBETCTBUH C JIOJDKHOCTHBIMH O0SI3aHHOCTSIMH.

10. Crapmuii rocyJ1apCcTBEHHBII HAJIOTOBBI MHCIIEKTOP OTJea OCYIIECTBIISECT UHbBIE [IpaBa U
UCIIOJIHSET MHbIE 00SI3aHHOCTH, MPETyCMOTPEHHBIE 3akoHOoAaTelbcTBoM Poccuiickoit denepanuu,
[Tonoxxenuem o @DexepanbHONM  HAIOrOBOM  Ciyxk0e, YTBEp)KICHHBIM  IOCTAHOBJICHHEM
[TpaButenscTBa Poccuiickoit @eneparun ot 30 centsiops 2004 Ne 506 "OO yTBepKAeHUU
[Tonoxxenus o denepanpHoil HamoroBoi ciayx6e", [lonoxxennem 00 YmpaBiieHUH, YTBEPKIEHHBIM
pykoBonutenem ®HC Poccum ot 17.06.2015, Ilomoxenmem 06 WMHCHeKnuw, yTBEp>KICHHBIM
pykoBoguteneM Y®OHC Poccun mo 1. MockBe, monoxkeHueM 00 oOTAene, NpUKazaMu
(pacnopsxenusimu) ®HC Poccun, npukazamu YmpasieHus, npukazaMu MHceKuu, nopy4eHusMu
pykoBojacTBa MHcnekuuu.

11. Crapmuii TOCYIapCTBEHHBIN HaJIOrOBBIM MHCIEKTOP OTJE€]a 3a HEHCIIOJIHEHHWE WU
HEHAQ/JIe)KAIlee HCIIOJIHEHUWE JIOJDKHOCTHBIX  OOS3aHHOCTEM MOKET OBIThb TPHUBICYEH K
OTBETCTBEHHOCTH B COOTBETCTBHUU € 3aKOHOJATENbCTBOM Poccuiickoit denepannu.

IV. IlepevyeHnnb BOnpocoB, N0 KOTOPBHIM CTAPLIMI TOCY1APCTBEHHbIH HAJIOTOBbIH MHCIIEKTOP
oTxesa
BIIPaBe WM 00513aH CaMOCTOSITeIbHO NIPUHUMATH YIIpaBJieHYecCKHe U HHbIe peleHus!

12. Tlpu uCTOMHEHHWH CIIY)KEOHBIX OOS3aHHOCTEH CTapIIMid TOCYJapCTBEHHBIH HAJIOTOBBIH
UHCIIEKTOp OTZEJIa BIIPABE CAMOCTOSATENIBHO NPUHUMATh PELICHHs II0 BOIPOCAM, OIPEAEICHHBIM
HAaCTOSIIINM JIOJDKHOCTHBIM PETJIaMEHTOM.

13. IIpu ucnomHEHMH CIYy)KeOHBIX O0S3aHHOCTEH CTapIIMi TrOCyJapCTBEHHBINH HaJOTOBBIM
MHCIEKTOp OTJeNa 00s3aH CaMOCTOATEIbHO IPUHUMATh PELLIEHUS 110 BOIIPOCaM:

obecriedeHns: coOMI0IEHUs] HAJIOTOBOM M MHOM OXpaHsAeMOoll 3aKOHOM TaiHbI B COOTBETCTBUU
¢ (perepabHBIMU 3aKOHAMU M UHBIMH HOPMATHBHBIMU aKTaMH;

MHBIM BOIIPOCaM, OTHOCAIIMMCSA K KOMIIETEHIMU CTAPLIEro roCyIapCTBEHHOIO HAJIOrOBOIO
MHCIIEKTOpA.

V. IlepeyeHb BONPOCOB, 10 KOTOPBIM CTAPIINI FOCYAAPCTBEHHBIN HAJIOIOBbIN HHCIIEKTOP
oT/ies1a BIIpaBe WM 00513aH y4aCTBOBATH NP NMOAT0TOBKE NPOEKTOB HOPMATHBHBIX
NPAaBOBbIX AKTOB U (MJIH) MPOEKTOB YNPABJICHYECKMX U HHBIX pPellIeHUMH

14. Crapmuii rocyaapCTBEHHBIM HAJIOTOBBIM MHCIIEKTOP OT/AENIa B COOTBETCTBHM CO CBOEH
KOMIIETEHIIMEN BIIPaBe y4acTBOBAThH B MOJTOTOBKE (0OCYX/I€HNH) HOPMATUBHBIX MPABOBBIX aKTOB U
(M) TPOEKTOB YIPABJIEHYECKUX M WHBIX PEHICHUH MO BOMpPOCAM IPOEKTOB PEIICHWH B YacTH
METO/0JIOTUYECKOT0, OPraHU3allMOHHOTO M  WH(GOPMAIMOHHOTO O0ecredyeHus: MOATOTOBKU
COOTBETCTBYIOIIUX JOKYMEHTOB 10 BOIIPOCAM OTJIeNa

15. Crapmuii rocygapCTBEHHBIH HAJIOTOBBIH MHCIIEKTOP OT/AENa B COOTBETCTBHH CO CBOEH
KOMIIETEHIIMeH 00s3aH y4acTBOBAaTh B IMOATOTOBKE (OOCY)XJI€HUM) HOPMATHBHBIX IPOEKTOB
JOKYMEHTOB:
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MOJIOKEHUN 00 otaeiie u Macnekuu;
rpaduka OTIyCKOB TPaXXTaHCKUX CITYKAIUX OTAeNa;
MHBIX aKTOB TI0 MMOPYYEHUIO HETIOCPEACTBEHHOTO PYKOBOIUTENS M PYKOBOJICTBA YIIPABJICHHUS.

VI. Cpoku u npoueaypsl NOArOTOBKH, PACCMOTPEHUS
NPOEKTOB YIPABJEeHYECKUX U UHBIX pPellleHHil, MOPSAI0K
COTJIACOBAHMS M MPUHSATHUSI TAHHBIX PelIeHu i

16. B cCOOTBETCTBHHM CO CBOMMH JIOHKHOCTHBIMU OOSI3aHHOCTSIMHU CTapIIMA TOCYAapCTBEHHBIH
HAJIOTOBBIM MHCIEKTOP OT/eNIa IPUHUMAET PEUICHUsI B CPOKH, YCTAHOBJICHHBIC 3aKOHOIaTEIbHBIMU
Y UHBIMM HOPMAaTUBHBIMM IIPAaBOBBIMU aKkTaMu Poccuiickoi denepanuu.

VII. [lopsiaok ci1y:ke0HOro B3auMo/1eiicTBUs

17. B3aumonelcTBUE CTapLIEr0 TOCYAAPCTBEHHOIO HAJOrOBOIO HMHCIEKTOpa OTAENa C
dbenepanbHBIMU TOCYJapCTBEHHBIMA rPaXKTaHCKUMH CIyKalluMU OHC Poccun,
TOCYIapCTBEHHBIMU CIIY)KAllMMU HWHBIX TOCYJApCTBEHHBIX OpPraHoB, a TaKXe C JIpYIMMH
rpaXJAaHaMd M OpraHu3alUsMU CTPOMUTCS B paMKax JEJIOBBIX OTHOLIEHUWH Ha OCHOBE OOIIMX
IOPUHIUIIOB CIIY’)KEOHOTO TIOBEIECHUS TOCYIApPCTBEHHBIX CIYXKAILIUX, YTBEPXKAECHHBIX YKa30M
[Tpesunenta Poccuiickoit denepammu ot 12.08.2002 N 885 "OO6 yrBepkaeHHH OOUIMX MPUHIIUAIIOB
CJIy’)KeOHOT0 MoBeJIeHHsI TocyAapcTBeHHbIX ciayxaumx" (CoOpanue 3akoHoaTenbcTBa Poccuiickoit
Oeneparn, 2002, N 33, cr. 3196; 2009, N 29, cr. 3658), u TpeOoBaHU! K CIIy’)KeOHOMY
MIOBEJICHUIO, YCTAHOBJICHHBIX cTaTheil 18 denepanbHOro 3aKoHa, a TAK)KE B COOTBETCTBUM C MHBIMU
HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickoit ®@exepanuu U npukazamu (pacropsKEHUSIMU)
®HC Poccum.

VIII. Ilepeyenb rocy1apcTBEHHbIX YCJIYT, 0Ka3bIBAEMBbIX
IrPa’>KAaHaM M OPraHU3alHUAM B COOTBETCTBHHU C AJIMUHUCTPATUBHBIM
periiamenToM PenepajibHOH HAJIOTOBOM CJIYKOBI

18. B cooTBeTcTBUM € 3aMeUIaeMOMl JOJKHOCTBIO T'Pa)XIaHCKOW CIykKObl M B TMpejaenax
(YHKIIMOHAJIBHOW KOMIIETEHLIMHM CTaplIMil TroCylapCTBEHHBIH HAJIOTOBBIM HHCIEKTOp OTIeNna
BBITIOJIHSET!

NHupopmupoBaHye HaJIOTOIUIATEIBIIUKOB IO BONIpocaM (pYHKIIMOHUPOBAHUS UHCIIEKIINUH, 110
pe3yspTaTaM €€ KOHTPOJIbHOU JESITEIbHOCTH;

uH(popMUpOBaHHE (B TOM 4YHCJIE€ B IHUCBMEHHOM (oOpMe) HalIOromjaaTeablIIuKoOB O
JNeMCTBYIOIMX HajJorax M cOOpax, 3aKOHOJATEIbCTBE O Hajorax M cOopax W MPHUHATHIX B
COOTBETCTBUU C HUM HOPMAaTUBHBIX MPABOBBIX aKTaX, O MOPSIKE UCUUCICHUS U YIUIaThl HAJOTOB U
cOopoB, MpaBax M 00S3aHHOCTSAX HAJIOTOIJIATEIBIIMKOB, MOJHOMOYHIX HAJIOTOBBIX OPraHOB M MX
JOJIKHOCTHBIX JIUIL;

WHBIX YCIIYT.

IX. IToka3atenu 3¢ GpeKTUBHOCTH U Pe3yIbTATUBHOCTH
npo¢ecCHOHATBHOM CJIyKe0HOI 1eATeJTbHOCTH

19. DPPexTUBHOCTb U PE3yNbTaTUBHOCTh MPO(HECCHOHAIBHONW CIIy)KEOHOH NesATebHOCTH
CTapuIero TOCYJAapCTBEHHOI'O HAJIOrOBOIO HHCIEKTOpa OTHeda OLEHUBACTCS IO CIEIYIOMIUM
MOKa3aTelsIM:

- BBIIIOJIHAAEMOMY 00beMy pa0OThl M HHTEHCHUBHOCTU TpyJa, CIOCOOHOCTH COXPAHATH
BBICOKYIO  pabOTOCHOCOOHOCTP B AKCTPEMANbHBIX  YCIOBHSIX, COOJIOJCHUIO  CIYKeOHOH
JTCIIATITAHBI;

- CBOEBPEMEHHOCTH M ONIEPATUBHOCTH BBIIIOJIHEHUS IOPYUYEHUI;
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- KAUECTBY  BBINIOJHEHHOH paboThl  (MMOATOTOBKE JOKYMEHTOB B  COOTBETCTBUU C
YCTaHOBJICHHBIMUA Tp€60BaHI/IHMI/I, MOJIHOMY M JIOTUYHOMY H3JIOKCHHUIO MaTcCpuajia, IOpUINYCCKU
IrPaMOTHOMY COCTaBJIEHHIO JOKYMEHTA, OTCYTCTBHIO CTHIIMCTUYECKUX U IPAMMaTHUYECKHX OLIMOOK);

- mpoeCCHOHATLHOW KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATEIbHBIX M MHBIX HOPMATHUBHBIX
IIPAaBOBBIX AKTOB, IIMPOTE MPOPECCHOHATBHOTO KPYyro30pa, yMEHHUIO paboTaTh € JOKyMEHTaMH);

- CIIOCOOHOCTH YETKO OpPTraHHU30BbIBATh W IIJIAHUPOBATH BBIMNOJIHCHUC IOPYUCHHBIX 33,,[[21HI/II>1,
YMEHUIO PallMOHAIbHO UCIIOIb30BaTh pabouee BpeMsl, PacCTaBIIATh IPUOPUTETHL;

- TBOPUCCKOMY IMOAXOAY K PCIICHHUIO IMOCTABJICHHBLIX 3alda4d, AKTUBHOCTH W HWHUIUATHBC B
OCBOCHMM HOBBIX KOMIIBIOTEPHBIX M HH(MOPMALMOHHBIX TEXHOJOIUH, CIOCOOHOCTU OBICTPO
a/IalITUPOBAThCS K HOBBIM YCIIOBUSM U TPEOOBaHUSM;

- OCO3HAHMIO OTBETCTBEHHOCTH 32 IIOCJIEICTBHS CBOMX JECHCTBUM, IPUHUMAEMBIX PELICHUN.



